[loKyMeHT NoAnucaH NpoCToil 3NeKTPOHHOM NOANMUCHI0
NHbopmaums o Bnagenbue:

®WNO: Paxaes AHatonui M3mannosuy

Llomkroctb: U. 0. PekTopa MunucrepctBo KynbTypbl Poccuiickon @enepanuu

[ata nognucanus: 2%02.2025 11:59:11 6 6
VHUKATbHbI nporpaMM%EﬁﬂR%J:IBHoe roCyaJapCTBCHHOC OOPKCTHOC 00Pa30BATCIIbHOC YUPCIKIACHUAC

b049feef759df6f58f6758509bb2502ddf293BBICILIATO HpO(i)GCCI/IOHaJ'IBHOFO 06pa30BaHI/I$I

«CeBepo-KaBKa3CcKkuii roCy1apCTBEHHBIN HHCTUTYT UCKYCCTB
Komnemx KynbTypbl U HCKYCCTB

YTBEPXKJIAIO
Jlupesrop-KkQIUIe/DKa Ky IbTypbl i HCKYCCTB

O11eHOYHBIC MaTCPHUATTBI
1o y4eOHOM AUCIUTUINHE
MJIK.01.02
NudopmanmonHo-o6ubmuorpaduyeckoe o0CIyKUBaHNE
CrennajabHOCTh

51.02.03 bubnuoteuHo-uHGOpMaIMOHHAS ICATEILHOCTh

KBanudukanys BRITYCKHUKA: CIICITUAIKCT 110 OMOIMOTEYHO-UH(OPMAIIMOHHON

ACATCIIBHOCTH.

dopma 00ydeHHs — OUHAS

Hanpumk, 2025



OueHouHble MaTepUalbl y4eOHOU TUCHUTIIIUHBI
«HndopmannonHo-6ubarorpadhuueckoe 00CIy>KMBaHHUEY

Pa3paboTansl Ha ocHOBe DenepanbHOro rocyJapcTBEHHOTO 00pa3oBaTEIbLHOTO
CTaHJapTa CpeHEro NpophecCUuOHAIBHOIO 00pa30BaHUs MO CIIEHUATBLHOCTH

51.02.03 bubnuoreyHo-uHPOPMALIMOHHAS JIEATETbHOCTD
Opranunzanus-pazpadborunk: OenepabHOE rOCYAAPCTBEHHOE OIOIPKETHOE

oOpa3oBaTenbHOE YupexkaeHue Beiciiero oopazoBanus «Ceepo-KaBkazckuii

I‘OC}’}I&pCTBGHHLIﬁ HHCTUTYT UCKYCCTB» KOJIJIG]I}K KYJbTYPBI U UCKYCCTB

Pazpaboruuk: npenogaBarens KK CKI'MMA Tetyesa I1I.M.

Paccmotpeno Ha 3acenanuu [1LK «bubnmnorexkoBeneHue»

[Tporokon Ne_ 1 ot «10» 01 2025 .

[Ipencenarens TIIK «bubmmnorexkoBenenue» [Ipoxynuna H.II.



Conep:kanue

1.00111e mo0KeHus
2.Pe3ynbTaThl OCBOCHHMSI TUCIHUILTAHBI, ITOJICKAIIUE TIPOBEPKE

3.Matepuaisl A1 TEKYLErO KOHTPOJI YCIIEBAEMOCTH 10 yU4EeOHON

JTACUUTUINHE
4. Matepuaibl IPOMEKYTOUHON aTTeCTAllMU 10 YYEOHOM

JUCHUITIINHE



OO01Me moJ1oKeHus

1.1. OdaacTb NpUMeHeHH
OM npennasHaueHbl JUIsi  TPOBEPKH PE3yabTaTOB OCBOeHUsA yueOHouM mucrurmumael  MJIK.01.02
NudopmanronHo-0ubIuorpadpudeckoe oOcTyXKMBaHUE OCHOBHOM podeccuoHaITbHOU
o0pa3oBaTeNIbHOM mporpaMmel o crieruaibHocta CIT1O
51.02.03 bubmuoreyno-uHpOpMaTMOHHAS NEATEIBLHOCTh B YaCTH OBJAJCHHS BHIOM IPO(ECCHOHAILHON
nesitenbHOCTH (BIT).

2. Pe3yabTaThl 0OcBOCHMS JUCHUILINHBI, OVIeXKALIHE IPOBEPKe
OcBoenne npo¢eccuoHAIBLHbIX kommnerenuuii  (ITK),
npogeccnoHaAIbHOI JesiTeIbHOCTH U 001X komnereHuui (OK):

COOTBETCTBYOIIIUX BHAY

IIpodeccuonaibHbIe U Iloka3are/u OLEHKHU CpencrBa npoBepku (NeNe
00111Me KOMIIETEHIIM U e3yJjbTara 3aaHUil)
1 2 3
MK 4.1. VIcois30BaTh IO 4.11. CocraBmser Tabmuiy [S3amanus Ne 1.
NPUKITAHOE TIPOTPAMMHOE OMOIMOTeYHO-0NOIMOTpapIeCcKIX 3aJIaHI/£$I JUTS OLIEHKH OCBoefms[
oGecteuenne B (hopMUpOBaHHH ITPOIIECCOB, KOTOpBIE [YMEHUIT W YCBOCHHS 3HAHMH.
aBToMaTH3upoBaHbl B Ondmnoreke [10 |[{uddepennmpoBannsiii 3a4€r
ONOTNOTEYHBIX (DOHIOB U 41.2. CocTapisier
1H(OPMAIIMOHHO-TIOMCKOBBIX TEXHOJIOTHIECKYIO KapTy
CHUCTEM B OMOJIMOTEYHOM H (TIocne0BaTeILHOCTD NEHCTBUIN)
I/IH(bOpMaHI/IOHHOM CO31aHUA 3aroJioBKa KHHUXXHO-
0BC Ty KHBAHUH. VIJLTIOCTPATUBHOM BBICTaBKU B
rekcToBOM peaakrope Word .
[10 4.1.3.
CocraBnsier  KapTy (pyHKIMOHaNa
OTIEIILHBIX monynen AUBC B
OCYILIECTBJIGHUM  Tpolecca  yuéra
TOKYMEHTHOTO (JOH[Ia, B CO3JaHHUU
OnoIMorpaguIecKnx b/l u
CIIPaBOYHO-OMOIHOTpaduIecKOM
00CITy’)KHUBaHUHU.
1O 4.14. Pa3zpabarriBaer
TEXHOJIOTUYECKYI0 KapTy mpolecca
BEJICHUS 3JIEKTPOHHOTO




MHBCHTAPHOTO y4eTa IOCTYMAIOIINX
NTOKYMEHTOB; nporecca BBOJIA
OCHOBHBIX 3JICMEHTOB
oubnuorpadguueckoil  3amucu  Ha
NTOKYMEHT B 3JIEKTPOHHOM (opmare

RUSMARC AUBC 6ubnmnorexu.

10 4.1.5. [aer oueHKYy pa3iIMyYHBIX
STaroB UH(POPMaATH3ALNH
OMOIMOTEKM Ha JTale pealnu3aluu
HannonansHoro IIPOCKTa
«KynpTypay.

1O 4.1.6. ToTOBUT TEMAaTUYECKYIO
oecemy C AIEKTPOHHOU
[IpEe3EHTALNEN, WCIIOJIB3YS

npwioxkerne  WindowsMS  Power
Point

[1O4.1.5. Ucnonb3yeT MpUIOKEHHE
Microsoft Publisher st cosnmanus
[peKIaMHO-NH(OopMaIMOHHON
MpoayKuuu  OubnvoTeku: adwuiia,
OYKJIET O NeSTETHHOCTH OMOIMOTEKHN

1K 4.2.
Hcnons30BaTh 0a3bl JAHHBIX.

IO 4.2.1. Anamusupyer mpouecc
co3ganus DK OnOInoTexu.
Tun ncnonszyemoit AUBC.

[10 422 CocraBnsier
QHAITUTHYECKYIO CITPABKY, IaeT OIICHKY
(G YHKITMOHATEHBIM

BO3MOYKHOCTSIM OJIHOTO M3 MOJYJen
AUBC «MAPK-SQL» (Monxynu:
IAGOHEMEHT, Karanorun3zamus,
[Touck)

[10 4.2.3. CocraBisieT cxeMy pabOThl
BUPTYaJbHOH CIPABOYHON  CITY)KOBI
O1OIOTEKH

Sagadue Nel

1§(0) 4.2.4.CocraBisier

QHATUTUYECKYIO CIIPaBKY 00

PIICKTPOHHBIX OuOIHMOTEKAX,

CO3JaHHBIX KpYyIHEHIIuMu

OMOIMOTEKAMH CTPAHbI
MK 4.3. Vicnoiap30BaTh 1§(0) 43.1. Cocrasuser [3aganne Nel
VIHTepHET-TeXHOOTHIL TEXHOJIOTUYECKYIO KapTy JluddepeHnpoBaHHbIN 3a4ET

OHOINOTEYHOIO n CIIPaBOYHO-

Oouborpadguueckoro 00CITy>KUBaHUS
MOJIB30BATENEN €

MPUMEHEHHEM AIIEKTPOHHOTO
KaTajaora u OTpacleBbIX
WH(MOPMAIIMOHHBIX pecypcoB
WHTEpHETA

10 4.3.2. Ananuzupyer oOT4eT
OHMOIMOTEKHU 1 (6] HaIpaBJICHUIO

MCII0JIb30BaHUA My.IIBTPIMeJIPIﬁHBIX




TEXHOJIOTUH npu MPOBEACHUHU
MaCCOBBIX MEpONPUATHH, npu
BBITIOJTHEHUH MH(POPMALIMOHHBIX
3aIIpOCOB IOJIb30BaTENEM.
13(0) 4.3.3.
TEXHOJIOTHYECKYIO KapTy
(TocnenoBaTenbHOCTD) CO3/1aHHUs
ITMYHOTO  3JICKTPOHHOTO  SIIUKA U
OTIIPABKH DIIEKTPOHHBIX CIY)KEOHBIX
TTOKYMEHTOB u CO3JTaHHBIX
PIIEKTPOHHBIX

TOKYMEHTOB JJIi OTBETa Ha 3ampoc
10JIb30BaTeIe OMOTUOTEKH.

1O 4.3.4. CocraBnsieT nepeyeHb

CocraBisger

CaMbIX pacnpocTpaHEeHHbIX
CIIPAaBOYHUKOB (

KAaTaJOTOB)  TMOWCKOBBIX  CHCTEM
MurepHera, JIaeT M
XapaKTEePUCTHKY.

OK 1. [Tonumars CymHocTh U
COLIMAJIbHYIO 3HAUUMOCTD
cBoeil Oyayiieit npodeccun,
MPOSIBIATH K HEW YCTOMYMBBII
MHTEpEC

MO 1.1. ApryMeHTUpPOBAaHHOCTb U
[MOJIHOTa OOBSICHEHUH CYIIHOCTH U
COLIMAJIbHOM 3HAYMMOCTH Oynyien

rpodeccumu. AKTHBHOCTh 71
MHUIUATUBHOCTD B nporecce
OCBOCHHUS npodeccrnoHanTbHOM
MeITeILHOCTH. Hamune
M0JIOKUTEIBHBIX OT3BIBOB 110 UTOr'aM
MPAKTUKH.

Sagagus Ne 1

SaaHus 1A OLIEHKH OCBOCHUS
YMEHUI U YCBOCHUS 3HAHMIA.
JluddepeHnpoBaHHbIN 3a4ET

OK 2. Opranu3oBbIBaTh
COOCTBEHHYIO JICSATEIBHOCTD,
BBEIOMPATH THIIOBBIC METOJIbI U
CIIOCOOBI BHITTOJTHEHHSI
npoheccHOHABLHBIX 33/1ad,
OIIEHUBATH MX 3PPEKTUBHOCTH U
Ka4eCcTBO

1O 2.1. O00CHOBAaHHOCTH NOCTAHOBKH
11C)TH, BEIOOPA ¥ IPUMEHEHHUS METOJIOB

15 croco0oB perieHus
PO eCCHOHATBHBIX 3a7a4.
PanoHaIbHOCTh  IIAHUPOBAHUS U
OpraHu3aIuf 3aHATHH.
IAICGKBAaTHOCTh  OLIEHKH  METOJOB
[peIIeHusl.

Sagagus Ne 1

3aaHus U1 OLIEHKH OCBOCHUS
YMEHHUI U YCBOCHHS 3HAHUU.
JuddepenunpoBaHHbIN 3a4ET

OK 3. [IpuHumars penieHus B
CTaHJIAPTHBIX U HECTAHJIAPTHBIX
CUTYaIUsX U HECTH 32 HUX

IO 3.1. AprymMeHTUpPOBaHHOCTb U
aJIeKBaTHOCTh NPUHATHIX pPEUICHUI B
CTaHJAPTHBIX M  HECTaHJAPTHBIX

Samannst Ne 1
SamaHust 11 OLIEHKH OCBOEHUS
YMEHUH ¥ YCBOCHUS 3HAHUU.

OTBETCTBEHHOCTb. CUTyalusIX. JuddepeHpoBanHbIi 3a4€T
1O 3.2. JlemoHCTpamus BiaJCHUS
TeXHUKAMH MPOIYKTUBHOTO
npoOieMopa3peneHusl.

OK 4. OcyiecTBisITh TOUCK, MO 41 DddextuBupii nouck [3aganus Ne 1

aHAJIN3 U OLICHKY HH(pOpMaIuHy,
HE00X0AMMOM 11 HTOCTAaHOBKU
U pelieHns: npodeccuoHaNbHbIX
3ajad, Npo(ecCHOHATBHOTO U
ITMYHOCTHOTO Pa3BUTUSA

HEeo0X0IMMON HH(pOpPMAaLINY;

IO 4.2. Ilepenaua uHdopmanuu B
CBSI3HBIX, JIOTUYHBIX,
ApryMEHTHPOBAHHBIX BbICKA3bIBAHUSIX;
IO 4.3.CrocoOHOCTh K BBIJICIICHUIO
[JIABHOTO u cucTeMaTH3alus
UH(pOpPMALIUU U UIICH.

3aaHus Ui OLIEHKH OCBOEHUS
YMEHUN U YCBOCHUS 3HAHUM.
JluddepeHurpoBaHHbIN 3aUET




OK 5. lcnosib3oBaTh
MH(pOPMAIIMOHHO-
KOMMYHHKAITHOHHBIE
TEXHOJIOTUU B
pohecCHOHATEHOM
NesTeIbHOCTH

18(e; 5.1 JemoncTpanus u
[IPUMEHEHNE HaBBIKOB
MCIIOJIB30BaHUST  MH(OPMALMOHHO-

KOMMYHUKAIIUOHHBIX TEXHOJIOTUU B
podeccHoHabHOM IS TEIIEHOCTH;
1O 5.2. IlpumeHeHWe 3HAHWNA |

HaBBIKOB CaMOCTOSTEIIFHOM
NesiTeIbHOCTH B cucteme MHTepHeT;
1§(0) 53, Tlouck u  anamms
H(pOpMaIu u3 Pa3IUIHBIX
MCTOYHUKOB;

[1O 5.4. Hanncanue pe3rome.

Saganusa Ne 1

3aaHus Ui OLIEHKH OCBOEHUS
YMEHUI U YCBOCHUS 3HAHUI.
JluddepeHurpoBaHHbIN 3a4ET

OK 6. PaboTaTth B KOJIJIEKTHUBE,
A HEKTUBHO 00IIATHCS C
KOJUIETaMH, PYKOBOJCTBOM,
MOTPEOUTENIIMU

Mmoo 6.1. BzaumopelictBue C
00yJaronMMuUCs, MPENo aBaTe/IsiMu,
[PYKOBOIUTEIISIMU CTPYKTYPHBIX
1o/ipa3/iesieHuH, B X0/1€ 00yueHus;
Mmoo 6.2. Brmamenwe HaBLIKaMHU
paboThl B KOMaHJE, ITOCTAaHOBKA
[ed W JOCTW)KEHHE pPe3yibTara,
TOJICPAHTHOE oO1ienue C
00yJarOIIMMHUCH,
KOMMYHHKa0€JIbHOCTb.

JluddepeHnpoBaHHbIN 3a4€T I

OK 7. bpatb Ha cebs
OTBETCTBEHHOCTH 3a paboTy
YIEHOB KOMaH/Ibl

(IO TYMHEHHBIX), 32 PE3YJIbTAT
BBIITOJTHEHUS 3aJaHUN

MO 7.1. CamoaHanu3 ¥ KOPPEKLHUs
[pE3yJIbTaTOB COOCTBEHHON PabOTHI;

1o 71.2. OrnpenencHue
b dexTrBHOTO HaIpaBJICHUS
MEWCTBUIA, OPUEHTAIINS HA PE3YJIbTAT;
1800 7.3. [TposiBisTH
OTBETCTBEHHOCTH 3a padoty

MO TYMHEHHBIX u pe3yabTaT

BBITIOJIHCHHU A SaHaHHﬁ.

JluddepeHnpoBaHHbIN 3a4ET

OK 8. CamocTosTeIsHO
OTIPEICTIATh 3a/1a41
MpoheCCUOHAIBHOTO H
IMTMYHOCTHOTO Pa3BUTHS,
3aHMMAThCS CaMOOOpa30BaHUEM,
0CO3HAHHO TUIAHUPOBATH
MOBBIIICHUE KBATU(DUKALIUN

1O 8.1. CooTBeTcTBHE COAECP)KAHUSA

VHIUBUTyJIbHOTO IIaHa 1o
caM000Opa30BaHMIO COBPEMEHHBIM
TCHACHIISIM Hu aKTyaJIbHOMY
IMTMYHOCTHOMY Pa3BUTHUIO.

1Mo 8.2. Opranuzanus
CaMOCTOSITEJIBHBIX ~ 3aHSATUM  TIpHU
VM3y4YECHUU JMCITUATIIINH, MJIK,
npodeccnoHaTbHBIX MOYJIEH,

MIPOU3BOJICTBEHHON MPAKTUKH;

1O 8.3. IlpumeHeHne HMEIOLIUXCS
BHAHUM U OMbITA JAJI PEIICHUs HOBBIX
3ajay.

JuddepenunpoBaHHbIN 3a4ET

OK 9. OpueHTnpoBaThCs B
YCIOBUSX YaCTON CMEHBI
TEXHOJIOTUH B
MpohecCHOHATBEHOM
NEeSITEbHOCTH

11O 9.1. KoppekTrpoBka
npo(ecCHOHATBLHON JEATeNbHOCTH B
COOTBETCTBUH C  HM3MEHSIOIIUMHUCS
LEJIIMU U COJIEPKAHUEM.

IO 9.2. IlposBieHue wuHTEpeca K
MHHOBALIUSAM B obmnactu

npodeccHoHaNbHOM e TENBHOCTH;

3ananus 1
JluddepeHurpoBaHHbIN 3aUET




1100

oOnactu 00Opa3oBaHUs, KyJIbTYpHl HU
VICKYCCTBA.

9.3. Awnanmu3 WHHOBALMI B

IIpuoGperenne B xo1e 0ocBOeHUsI MPOG)ecCHOHATBLHOI0 MOAYJISAA NPAKTHYECKOI0 ONbITA

HNMeTh NpakTHYECKUI ONIBIT

Buabl pador Ha yueOHOI, IPON3BOACTBEHHOH H
NPeIIUIIIOMHOM NPAKTHKHA

1

2

IO 1.IlogrotoBKM U MpOBEAEHUS
hopm MacCOBOTO u
WMHIUBUIYaIbHOTO 00CTyKMBaHUS
[Pa3HbIX KaTeropuil noib3oBaTesnei.

[10 1.1. Mcnonb3yeT pa3auyHble NIPUI0KEHHUS IPOrPAMMHOIO
obecnieuerust Microsoft 1yt mpoBeieHust MACCOBBIX
MEpPOTIPUSATHIA, TOMCKOBBIE CUCTeMBI IHTEpHETA B CIIpaBOYHO-
OoubIrorpaguueckoM 00CITyKUBaHUU U UHIUBUIYaIbHOM
H(GOPMUPOBAHHH T10JIb30BATENECH.

MO 2. CocraBieHuss H BBLIAYHU
CIIPaBOK TIO pa30BBIM 3alpocaM B

COOTBETCTBUUM €  TpeOOBaHUSIMU
yuTategeil B pasHeIXx  (opmax
OroOIIOTrpadUIECcKOro
1H()OPMHUPOBAHHUSL.

[1O 2.1. Ucnions3yeT cripaBOYHO-TIOMCKOBBIE CUCTEMBI U b /]
OnoMMoTeKkHn, OMdIMOTrpaduIecKue u MpooIeMHO-
opueHTHpoBaHHbIE b/ IHTEpHETA TP BHINOJIHEHUH Pa30BBIX
3aIpOCOB IM0JIb30BATENEH, MEKTPOHHBIE OUOIMOTEKN TPU
oubrorpadguueckoM HHGOPMUPOBAHUU

I1O 3. BrisiBNeHUsT KpaeBETIECKUX
MaTepHuagoB U pabOThl C HUMH.

[1O 3.1.Mcnonb3yet pecypcbl UHTEpHETA, AIEKTPOHHBIE KaTaloTH
HAIlMOHAJIBHBIX U MMyOJIMYHBIX OMOIMOTEK CTpaHHbl,
MOJHOTEKCTOBbIC BJ] /1s moucka kpaeBequecKiX MaTeprasios ( B
[paMKax MPOX0>K/I€HUS MPOU3BOJICTBEHHOMN U MPEATUILIIOMHOM
MPAKTHUKN)

11O 4.Pa6oTs! M0 (hOPMUPOBAHHUIO
WHGOPMAIIMOHHON KYJIBTYPHI U
orbmuorpaduaeckomMy 00ydeHHUIO C
MCIIOJIb30BAHUEM COBPEMEHHBIX
WHGOPMAIIMOHHBIX TEXHOJIOTHH.

[10 4.1 Ucnosb3yeT cTaHAApPTHOE U MPUKIIAIHOE IPOTPAMMHOE
oOecrieueHue , cepBUCHl U ycayru MHTepHeTa i GopMUPOBaHUS
OCHOB Mea-uH()OPMAIIMOHHON KYJIbTYpbI: TIPaBUIaM
Oe30macHOro norcka nHbopMmalum, e€ aHaausa 1 nepeaayu B
MH(GOPMAIMOHHO-KOMMYHUKAIIMOHHBIX CETSIX.

IO 5. Benenus u ucooiabp30BaHUA
CIIPaBOYHO-OHOIHMOTpadUIECKOro
arnmapara OMOIMOTEKH.

Hcnonb3yet coBpeMenHbie ABMC st co3znanust DIeKTpOHHOTO
Karajora u npooseMHo-opueHTupoBaHHbIX bJ[ (ABUC «IPBUCy,
«MAPK-SQL» u np., ucronszyembie Oudnuorexoit). [Ipu
BBITIOJTHEHUH IIPOU3BOICTBEHHOM MPAKTUKU Ha Oa3e OMOInoTeKu
ucnois3yeT kak CbA B KapTOYHOM, Tak M 3JIEKTPOHHOM (opMmare.

11O 6. CocraBiieHus
orbnorpaduueckoi 3anucu
[Pa3TIMYHBIX BUJOB IOKYMEHTOB IS
TPaJULIUOHHBIX U
ABTOMAaTU3UPOBAHHBIX
H(OPMAIIMOHHO-TIOUCKOBBIX
CHCTEM.

[10 6.1. Ucnonb3yer Poccuiickuii KOMMYyHUKAaTUBHBINA (hopmaT
npezcTaBieHus 6ubnuorpaduueckoit 3aMcH B MallIMHOYMTAEMON
dopme - RUSMARC mist coznanust anektpoHHoit b3 Ha nokymeHT.
ConpoBOXK/IAET CIIUCOK CBOETO MHTEIUIEKTYaIbHOI'O TBOPUYECKOTO
TPYyZa U IPOU3BOICTBEHHON IPAKTUKU, ONHCAHUSIMU
MCIIO0JIb30BaHHBIX UCTOYHHUKOB corsiacHo ['OCTy P 7.0.100-2018
«bubnuorpaduueckas 3anuce. bubnuorpagpuyeckoe onucanue.
OO6u1e TpeGoBaHUs U NTPaBUIIa COCTABICHUSD

I10O 7. I nexcupoBaHus
NTOKYMEHTOB.

[10 7.1.0cymecTBisieT NpoLEecC MHAEKCUPOBAHMSI JOKYMEHTOB B
RIIEKTPOHHOM BH/JIE C UCTIOIb30BaHUeM Moyt «Karanoruzanus»
coBpemeHHbIX ABVIC ¢ mpuMeHeHneM CTaHJapTOB MO
WH/IEKCUPOBAHUIO IOKYMEHTOB KJIIOUEBBIMU CIIOBaMH,
NpeIMETHBIMU pyOpukamMu 1 nHaekcamu bbK

I1O 8. Opranuzanuu, BeICHUU U
[PEIAKTUPOBAHUU CUCTEMBbI

[10 8.1. Ilpumenser 3nanus (cucremy bBK, pycckuii andasur,

CJIOI'OBas paCCTaHOBKA, paCCTAHOBKA I10 BTOpOﬁ u TpeTBeﬁ 6yKBC




KaTaJIOTOB M KapTOTEK. ABTOpA WJIM HA3BAHUS JIOKYMECHTA) U JIOTHKY JUTSl TIPABUIIBHOM
[pacCTaHOBKH KapTOYCK B CHCTEME KaTaJIOTOB U KapTOTEK
OUOINOTEKH, TPUHATON B OMOIMOTEKE; OCYIIECTBIISIET
paccTaHOBKY KapTOYCK B alipaBUTHOM KaTaJOre U [0 WHACKCAM
bBK — B ccTeMaTHueckoM Katajiore OuOIHMOTEKH.

11O 9. [10 9.1. Mcnionb3yeT NpUHATHIE TEXHOJOTUU OUOINOTEYHOM pabOThI
Pa3melienus, pacCTaHOBKH, npu 00paboTKe, pacCTaHOBKE U MPOBEpKe OUOIMOTEeYHOro (POH A,
00pabOTKH M IPOBEPKHU npaBuia BeaeHus: KHUrH cyMMapHOTo y4era, pacCTaHOBKY
OnOIMOTEYHBIX (DOHIIOB. (doHIa Xy10’)KECTBEHHOH JIUTEPATYPHI B alI(paBUTHOM TOPSIIIKE,

OTpacCJEBYIO JUTEPATYpy- corjaacHo nnHjaekcam bbK.

OcBoeHue yMeHHMI U YCBOCHHME 3HAHMIA:

OcCBOEHHBIC YMEHUS, IToka3aTenu OLEHKH pe3y/bTara NeNe 3ananmi
YCBOEHHbIE 3HAHUS 715 MPOBEPKHU

1 2 3
Y 1. Ucnonb3oBatk cpeactBa  [[10.1.1. Co3nmaér saekTpoHHBIE JOKYMEHTHI [3aaanus Ne 1
ABTOMATH3AINA U CITY’)KEOHOTO TIOJIb30BAHUSI W JUIS BBITOJHEHHS [3aJaHUS IS OLIEHKH
KOMITBIOTEPU3AIMY OTACIBHBIX [BallPOCOB  TIOJIb30BATeNieil B CTAHAAPTHOM (OCBOCHHUS YMEHHH U
[Y4ACTKOB | ITPOIIECCOB mporpamMmmuoM obecriedenun MS Office. YCBOGHHUSI 3HAHUH.
O1OIMOTEYHO- IO 1.2. Co3maér cHoucok JIOKYMEHTOB IO
Oouborpaduueckoit TEMaTUYECKOMY  3allpoCy  IOJIb30BaTeNns €
eATENLHOCTH. ucroip3oBanueM OK ABUC Oubnmoreku u

npoOiaeMHo-opueHTHpoBaHHBIX bJ] MHTepHeTa
[1O 1.3. OcymecTBiseT MOUCK MHPOPMAIIUHA TIO
DK OubnamoTexku corjacHO HHPOPMAMOHHOMY
3alpocy  TOJb30BaTeNel,  JeflaeT  aHalu3
b dexTruBHOCTH HCITOJIH30BaHUS oK
YUTATEISIMHU, aHAJIU3UPYET MTOUCKOBBIE
BO3MOYKHOCTH JIEKTPOHHOTO KaTajora.

10 1.4. Ucnonp3yeT mpUHTEp A pacreyaTKu
TOKYMEHTOB MOJIb30BaTENIEH 10 3a1pocy, CKaHep
Uis  BBOJA  IOJIyYEHHOTO 3JIEKTPOHHOTO
nokymenta B OBM, ckaHep [Uisi MOATOTOBKH
ITOKyMEHTOB B JJIGKTPOHHOM BHUJE M CO3JaHHS
DIIEKTPOHHBIX  BUJOB  TMEUYATHBIX  U3JAHHM
(o poBKa KHHT)




¥ 2. Ucnonb3oBaTh
MporpaMMHOE oOecrieueHne
OMOTMOTEYHBIX MPOIECCOB.

IO 2.1. CocraBisieT CHUCOK JIUTEPATYPHI 110
3arpocCy MOJb30BaTENe B TEKCTOBOM

penakrope Word ¢ ucnonb3oBanuem DK
OUOIIMOTEKH.

I1O 2.2. BemmonHsgeT mouck Kaur B OK,
CpaBHHBACT BO3MOKHOCTH ITOVICKA U pabOTHI C
BaIMCSIMHU B PA3IMYHBIX JICKTPOHHBIX

kaTtajorax u b/I.

[102.3. ToroBUT mpe3eHTalMI0O B IMpPOrpamMme
Microsoft Point mis npoBemeHHs MaCCOBBIX

MEPOIIPUATHIA.
o 2.4. CocraBisier  3JEKTPOHHBIE
Oonbnmuorpaduueckue  3amucu  Ha  HOBBIE,

MOCTYNUBIIME B OUMOIMOTEKY JOKYMEHTHI B
dopmate RUSMARC B AUBC 6ubnmorekw.

Bamganus Ne 1
3ajanus it OLICHKU
OCBOCHUS YMEHUU U
YCBOCHUS 3HAHUI.

¥ 3. [IpumensTs
MYJIbTUMEIUIHBIE
TEXHOJIOTUU;

[1O 3.1. ['0TOBHUT IpE3EHTAINIO TEMATHIECKOM
Oecesbl ¢ BKIIIOYEHHUEM B HEE ayJMO U BUJIEO-
(bopMaTOB 3JEKTPOHHBIX JOKYMEHTOB.

Bamganus Ne 1
Samanus 11 OLIEHKHU
OCBOCHUS YMEHUUN U
YCBOCHUS 3HAHUM.

'¥4.01enuBath

[10 4.1. Ananu3upyet oT4ET OUOINOTEKU U

Samanus Ne 1

[PE3YIIbTATUBHOCTH MPEACTaBICHHYIO Ha CAlTe yUPEKICHUS 3aaHus U1t OTICHKU
[Pa3IMYHBIX 3TAIIOB MH(pOpMAITHIO. OCBOCHUST YMEHHUH 1
nHpopMaTH3aLUU YCBOCHMSI 3HAHHI.
OrOIMOTEKN
Y 5. Anamusuposarth [[10 5.1. CocTaBisieT aHATUTUYECKYIO 3amuCKy o (3amanus Nol
NesITeNbHOCTD OTJENIbHBIX [ACTIEKTaM WCIOJIb30BAHUS o6ubnuoTexoil [3agaHus A OLCHKU
MOJCUCTEM ABUC n pasznnuHbix Moayneil ABUC, naeT mpeuiokeHus (OCBOCHHSI YMEHUN U
(dhopmyaupoBaTh TPEOOBAHUS K 1o 3¢ pexTHBHOMY [yCBOCHUS 3HAHUH.
WX JaJbHEUIIEMY Pa3BUTHIO.  [MCIOJIB30BAHUIO  HX (G yHKIMOHAIBHBIX

BO3MO>KHOCTEH.

Y 6. XapakTepuzoBaTh
rporecc nHhopMaTU3aluu
OUOTHOTEK.

[10 6.1. AHanmu3upyeT OTYET O ACATEIBHOCTH
OuOIMOTEKH

Samanus Ne 1
3amaHus 1)1 OLIEHKH
OCBOCHHUS YMEHUU U
YCBOCHHUSI 3HAHUI.

3 1. OCHOBHBIE CTPATETUYECKUE
HaIpaBJICHUS Pa3BUTHUS
OHOINOTEK HA COBPEMEHHOM
dramne

1O 1.1. Ananusupyer oT4eT OUOIMOTEKH U
OTpaxkaeT OCHOBHBIC HAaIpaBJICHUS
nH(OpMaTH3alUY | nudpoBu3aun
OonbimoTexu B TabarmuHoM pegakrope Excell.

Saganusd Ne 1
3amaHus 11 OIICHKHU
OCBOCHHUS YMEHUU U
YCBOCHHUSI 3HAHHI.

3 2. Cocras, (GyHKIUU U
BO3MO>KHOCTH
TEIEKOMMYHUKaTUBHBIX
TEXHOJIOTUH.

[10 2.1.Mcnonb3yeT pa3nuyuHble IOUCKOBBIE
MallliHbl U cepBUCHI MIHTEpHETa MPU BBINOJIHEHUH
MH(GOPMALIMOHHBIX 3aPOCOB MOJIb30BaTENIEH
(Aunexc, Google)

[10 2.2.Co3naet 21eKTpPOHHBIN SAIHUK B
nouckoBoi MammHe SHaexc. OcyiecTBuseT
nepeaavy EKTPOHHBIX JOKYMEHTOB I10
HIIEKTPOHHOMN MoYTe

Samanust Ne 1
3aiaHus Ui OLICHKU
OCBOCHUS YMEHUH U
YCBOCHUS 3HAHUM.




3 3. Kinaccuduxanuto,

[YCTaHOBKY U COITPOBOXKICHUE
[POrPaMMHOTO 00eCTICUCHUS,
TUTIBI KOMITBIOTEPHBIX CETEH.

I[TO 3.1. OcyiecTBisSIET YCTAHOBKY CKA4€HHOTO
3 UMHTepHera OECIUIaTHOrO IMPOTPAMMHOTO
oOecrieueHuss — mporpammy Foxit Reader , B
CO3JITAaHHOM JJICKTPOHHOM JIOKyMEHTE B TECTOBOM
penakrope Word pmaer XapakTepHCTHKY 3-X
porpaMm pacrosHaBanus u ureHus Pdf-gaiinos.

1O 3.2. Co3pmaér B DIEKTPOHHOM BHJE B
nporpamme MSPoINt prcyHOK HCIOJB3yeMOi B
OMOIMOTEKE THUIA JIOKAJTLHOW BBIUYMCIUTEIHLHOM
cetu (JIBC).

Bamganus Ne 1
3aaHus 1t OLICHKU
OCBOCHUS YMEHUU U
YCBOCHUS 3HAHUI.

3 4. [IpuHmnb
MCTIOJIb30BAHUS
MyJIbTUMEIHUA.

10 4.1. Nzyuaer MYJIbTUMEIUNHBIE
PIIEKTPOHHBIE JIOKYMEHTBI OonbIMoTEKN
(MyIbTUMEMITHBIC SHIUKIIOTICTNH ),

BHAKOMHTCSA C HUMH, UCIOJIB3ysd KOMIIBIOTCPHOC
000pyIOBaHHE.

Samanust No 1
3aaHus U1t OLICHKU
OCBOCHUS YMEHUH U
YCBOCHUS 3HAHUI.

3 5. OCHOBHEIE CBOMCTBA U
xapakrepuctuku ABUC.

ITO 5.1. CocTaBisieT aHATUTHIECKYIO 3aITUCKY
[0 acTeKTaM HCI0JIb30BaHUS OMOINOTEKOMN
paznnuHbix Moayneit ABMC, naer npemioxeHns
1o 3(pPpeKTUBHOMY HCIOIB30BAHUIO UX
(yHKIIMOHATBHBIX BO3MOKHOCTEH.

Sagagus Ne 1
3amanus 11d OLIEHKHU
OCBOCHUSI YMEHUU U
YCBOCHUS 3HAHUI.

3 6. Buapl 1 npaBuna

CETEBOTI'0 B3aUMOICHUCTBHUS.

[IO 6.1. CocraBageT KOHCHEKT O THIAX
KOMITBIOTEPHBIX CETEH: JTIOKAIbHBIC U TI100aTbHbBIE
BRIUMCIWTENBHBIE ceth. Ethernet, Internet
duszndeckass W JIOTHYSCKAs TOMOJIOTHS CETeH.
Tun B3aUMOAEUCTBUS: KIHUEHT-CEpPBEP,
KJITMEHT-KJINEHT.

Sagagus Ne 1

. 3amaHud 11g OLICHKHA
OCBOCHMSI YMEHUM 1
YCBOCHUS 3HAHUI.

3 7. OcobeHHoCTH
(yHKIIMOHUPOBAHUS
[Pa3IMYHBIX BUJIOB
ABTOMATU3UPOBAHHBIX
pabouYnx MEcCT.

[10 7.1. CocraBiser cXeMy
ABTOMAaTHU3UPOBAHHOTO pabodero mecra (APM)
OoubimoTekaps: maért TepedeHb HCIOIb3yeMOTO
CTaHJAPTHOTO u CIICIIUATU3UPOBAHHOTO
MPOTPAMMHOTO 00eCIieUeHUs U NepuepruitHoro

000pyI0BaHUSI.

Samanus Ne 1
3aaHus U1 OLIEHKH
OCBOCHUSI YMEHUM U
YCBOCHUS 3HAHUI.




3.MarepuaJibl I TEKyLIero KOHTPOJIs YCIIeBAeMOCTH 110 y4eOHoi
AUCUMILIHHE.

3axaHus 1J151 OLICHKU OCBOCHUSI YMEHUI U YCBOCHUS 3HAHUH

3aganus I cCaMOCTOATEIbHOM padoThl
M/AK.01.02 HWudopmanuonHo-6ud1uorpaduyeckoe 006Cay:KuBaHue

1. Buapl v mpaBuiia OpraHu3alvy CETEBOr0 B3aUMOJECUCTBHUS , JIOKAJIbHbIE BBIUUCIUTEIbHBIE CETH
oubnmoTek, ux Tunosnorus. Cuenars cxemy pa3nuuHbix THIIOB JIBC: 060CcHOBaTh MpenMyIecTBa OaHON
U3 HUX.

2. Jlatp XapakTepUCTUKY (QYHKIMH pa3IHYHBIX MPHJIOKEHHI U cepBrCcOB VHTEepHeTa
(anmexkTpoHHas 1moyTa, TenekoH(epennus, Buneokondepennus, IP-renedponus, ICQ,RSS, criucku
PacChUIKU — BH/JI CEpBHCA AIEKTPOHHON MOYTHI) B TAOIMYHOM (PopMe, IEPCIIEKTUBBI UX IPUMEHEHUS B
OMOIMOTEYHON JESITENTbHOCTH.

3. KoHcnekT mo teme: «3Tanbl OpraHu3alluy U Pa3BUTHS KOPIIOPATUBHBIX OMOIHMOTEUHBIX CETEH:
MAPC u APBMKOH, cneuuduxa popmupoBanus nHGOPMALMOHHBIX PECYPCOB JaHHBIX KOPHIOPALMA U
CETEBYIO TEXHOJIOTHIO0 00pabOTKU JOKYMEHTAIBHBIX TOTOKOB; POJIb KOPIIOPALUil B CO3/IaHUU
MH(OPMALIMOHHOTO ITPOCTPAHCTBA; OCOOEHHOCTH BCTYIUIEHUS U HCIIOJIb30BAHUS MH(DOPMAIIMOHHBIX
PECYPCOB JJaHHBIX KOPIIOpALIUN MIPU CIIPABOYHO - OMOIMOrpaduueckoM oOCITyKMBaHUH MOJIb30BaTENEH.

3ananus 115l NPAKTHYECKUX padoT
M/K.01.02 UadopmaunonHo-0ubIHOrpaduueckoe 00cay:;KuBaHue

1. U3 mpuBeneHHOTO TIEpEeUHs Ha3BaTh OCHOBHBIE 3JIEMEHTHI ONOIMorpadnuecKoi 3armcy B
dbopmate RUSMARC.

2. IlocTpouTh cXeMy OCHOBHBIX ITPOLIECCOB CETEBOr0 MHPOPMAIIMOHHOTO MOUCKA, IEPEUNCINUTh
OCHOBHBIE ITpaBuiIa GOPMHUPOBAHUS IOMCKOBOTO 00pa3a 3amnpoca cpeiCTBaMU CHHTAaKCHCa 3ampoca.

JlaTb XxapakTepuCTHKY 3-X MOMCKOBBIX cucTeM MHTepHeTa: nHTepdeiic Kax 101 U3 HUX, YI00CTBO
MCI0JIb30BaHUS, PEJIEBAHTHOCTh NOMCKA, 000CHOBATh BHIOOD — Kakasi U3 cucteM Hanbosee 3dhdekTuBHa
IIPH BBITIOJIHEHUU HH(POPMAIIMOHHBIX 3alIPOCOB MOJIb30BATEIICH.

OT1paboTaTh TEXHOJOTHIO MPOCTOTO U PACIIMPEHHOTO MoKMcKa Oubinorpaduyeckiux JaHHBIX B

QJICKTPOHHOM KaTaJIore.

CaMOCTOATENHHO 3aBECTH AJIEKTPOHHBIN SAIIMK B MOMCKOBOM MarnHe SAuaekc. [IpoiiTu Tect Ha 3HaHHE
(GyHKIMOHATA 3JIEKTPOHHOM MOYTHI: pUeMa, epeiadyn, XpaHeHus (aiios.

OTcKaHMPOBAThH U300pAKEHUE U COXPAHHUTH ero B (popmare jpg wiu bmp, TEKCTOBBIH JOKYMEHT - B
dopmare pdf. CoxpanuTs (aiiibl B IMYHON Nanke Ha padoyem crose. Onucarh X011 AeHCTBHMA.



4. MarepuaJjibl IPOMEKYTOUYHOM ATTECTAUUM 10 Y4eOHOM AMCUUILIMHE

SAJAHUSA 1JI5A DK3AMEHYIOIUXCA Ne 1

M/K.01.02  Hndopmaimonno-oudmorpaduyeckoe 00cTy:KUBAHIE
(mud ¢ epeHUMPOBAHHDII 3a4eT) KOJIUYECTBO BAPUAHTOB 1

OuenuBaemblie komunerenunm://K 4.1- [IK4.3.. OK 1- OK 9.

Y cJI0BUSI BBITIOJTHEHUS 32/ TAHUS
Bpems evinonnenus: 45 MuH.
Mecmo evinonnenusi: OI'BIIOY « VKKuly.
\PacxoO0Hble Mmamepuanvl 6 pacieme Ha 00HO20 00YUAIOUE2OC:
- Jlucm gpopmama A 4 — 1 wm.
- Pyuka — 1 wm.
Obopyoosanue 6 pacueme Ha 0OHO20 0OYUAIOWE2OCH.!
- Vuebnas ayoumopus.
- Cmon —1 wm.
- Cmyn — 1 wm.

Bapuant Ne 1.
Tect. 3akmounTteabHbIi 3aueT. (KommiekcHbiit onpoc).
1. Unghopmauuonnvie mexnonozuu 6 npohecCuonaibHoll 0eameibHoOCmU 0eaamca Ha:
1. *TexHuueckue u MPorpaMMHBIE CPE/ICTBA;
2. yHHWBEPCAJIbHBIC U CICIIHATN3UPOBAHHBIC;
3. 3aKOHOJATEJbHEIC U TEXHOJIOTHUECKUE;
4. Bce 4TO MEepPEeYMCIICHO BHIIIIE
2. Hocumenu ungpopmauuu, ucnonbizyemole 8 npoghy/deamenbHocnu:
1.* xapTa mamsTH, )KECTKUH MarHUTHBIN JTUCK, JTA3€PHBINA JUCK
2. OUCKeTa;
3. BUHYECTED;
4, OnepatuBHas NaMsITh
3. Ilpozpammusle cpedcmea unghopmauuoHHblX Mmexnonozui: Boloepume 00un u3 6apuannmos
1. npaiiBepa;
2. *CUCTEeMHBIE MPOTPAMMBbI, IPUKJIATHBIE IPOTPAMMHBIC CPEICTBA
3. mporpammei;
4. yTUIUTHI
4. Kak knaccudpuuupyromca cemu ¢ ungpopmauuonnvix mexnonocuax? Boloepume o0un u3
8apuanmoe
1. *nokanpHas, riaobanbHas U peruoHaIbHAS
2. TII00QJIbHAS M PErHOHAIBHAS;
3. pernoHanbHas U JTOKaIbHAs.
4. cnenuanabHas
4. BCe YTO MEePEeUYHCIICHO
5. Texnuueckue cpeocmea coopa ungpopmayuu 6 UHGOPMAUUOHHLIX cucmemax Imo . Bvioepume
O00UH U3 8APUAHMOE OMEemad
1. *knaBuarypa, ckaHep, MUKpO(OH, BUJIEOKaMepa;
2. MOHHTOD, TUTAHIIET, TUKTO(OH, TKOUCTHK;
3. mpUHTEp, CBETOBOE MEPO, KIIABUATYPA;
4. BC€ 4TO MEepeUnCIIeHO.
6. Kaxoe uz onpedenenuii noHamus_«3,1eKnMpPOHHbLI 0OKYMEHmM) Hauboee noanoe

- BHCKTpOHHHﬁ JOKYMCHT — D3TO (bopMa NpCACTABJIICHHUA JOKYMCHTA B BHJAC MHOKCCTBA



B3aMMOCBA3aHHBIX peaJ'II/I3aL[I/H>'I B BHCKTPOHHOﬁ Cpeac U COOTBCTCTBYHOIIHUX MM B3aMMOCBA3aHHBIX
peanmzanuii B iupoBoi cpee

I'OCT P 52292-2004 WudopmanmoHHass TEXHOJOTHS. DJIEKTPOHHBIA oOMeH uHpopmaruei. TepMunsl u
OTpeJIeICHUSL.)

-ONEeKTPOHHBIM JOKYMEHT-JIOKYMEHT Ha MAIIMHOYUTAEMOM HOCHUTENE, MJisi HMCIHOJIb30BaHUSI KOTOPOTO
HeoOxoauMbl cpeactBa BerauciautenbHoi TexHuku (IOCT 7.83-2001 CHUBUJ DnekTpoHHBIE H3HaHUS.
OcHOBHBIE BU/IbI U BBIXO/IHBIE CEBICHUS)

- JJIEKTPOHHBIA JOKYMEHT — JOKYMEHT, BBIMIOJHCHHBIH KaK CTPYKTYPHUPOBaHHBIN HAOOp JaHHBIX,
co3aBaeMblx mporpammHo-texHudeckuM cpeactsom  (I'OCT  2.001-93 Enunas cucrema
KOHCTPYKTOPCKON JOKYMEHTALMH. DIEKTPOHHbIE TOKYMEHTbI. OOLI1E 0I0KEHHUS. )

1. OcHogHble I3manvt 00padomKu 31eKmpoHHoU ungopmauuu: Boloepume 00un u3 6apuannog.
1. *ycrpoiicTBa BBo/a, 00paboTKa, BHIBOJI HH(POPMALIUU
2. uicxoHast “HGopManus, KOHeYHas: HH(OpMaIus;
3. 00paboTka 1 BbIX01 MH(pOpMAINK;
4. BBOJ MHpOpMaLIUK.
8. IIpouedyput oopadbomku ungpopmauuu 6 ungpopmayuonno-nouckosoi cucmeme AULC smo ?
1. TupaxkupoBaHue, MpoBepKa, nepeaava,
2. *cbop, 00paboTKa, XpaHEHHUE, ITepeIava
3. BBIBOJI, KOHTPOJIb, ITOJTHOTA;
4. cucremaTu3anus, aHaJIN3, yTOYHEHHE, COCTABIICHUE.
9. B cocmag myiomumeduiinoz0 KomMnsvlomepa 6xo0um:
1. mpoeknroHHas MaHeNb;
2. * TMCKOBBIN HAaKOIIUTEIb, BUICO M 3BYKOBAasl KapTa, 3ByKOBBIC KOJIOHKH,
3. MOJEM;
4, inoTTep.
10. Aemomamusuposannan ungopmayuonnas ouonuomeunas cucmema (AUbC) —mo
- *mporpamma
-yTHIIUTA
-MIOMCKOBas MallliHa
-Opayzep
11. _Apugmemuro —no2uyeckoe ycmpoiucmeo mexHu4ecKux cpeocme Ae11emca coCagHou
yacmopio...
1. reneparopa TaKTOBBIX UMITYJIbCOB;
2. *MuKpompoIieccopa;
3. CHCTEMHOU LIUHBI;
4. 0CHOBOU MaMsTH BUHYECTEPA.
4. 3BYKOBBIE KOJIOHKHU.
12. Aemomamu3uposannoe pavouee mecmo (APM)amo:
1. *rexHuuyecKue cpeacTBa, 00ecIeynBaIoIe aBTOMATH3AIUIO, M Pa3MeIlleHHbIe Ha paboyeM MecTe
OoubImoTeKaps;
2. cucTema Mpou3BO/ICTBA;
3. cpelcTBa TEXHUYECKOM Mepeiadll CUTHAIOB OT HCTOYHHKA K MOTPEOUTENIO;
4. cpencTBa Mo MPeIoCTaBICHUIO TIOIB30BATENO HH(DOPMAIIMOHHBIX YCIYT.
13. Kakxue eudvt namamu ucnonvsyomces ¢ UT?
1. oneparuBHasi;
2. TIOCTOSIHHAS,
3. BHEIIHSS,
4. *Bce 4TO MepeyncIIeHo.
14. Ycmpoiicmeo ynpagienus nepudepuiinbim 060pyoosanuem?
1. *JlpaiiBep
2. Koutponep;
3. Hutepdoeiic;




4. Hu4drto U3 nepedncieHHoro

15. Ileuamaruiee ycmpouicneo 6 UHGOPMAUUOHHBLX MEXHOA02UAX - IMo2 Boibepume 0dun u3
eapuanmos
1. nururaiizep;
2. *punTep;
3. cTpummep;
4, moTrep.
16. I'nobanvuas KomnovlomepHas cemsy 3mo...
1. ceTp, OXBaTHIBAIOIIAS] PETHOH;
2. CeTh, OXBATHIBAIOIAS CTPAHY;
3. *ceTb, OXBaTHIBAIOINAS 3HAYUTEILHOE TeorpaduuecKoe MPOCTPaHCTBO;
4. ceTh OXBaATHIBAIOIAsl KOHTUHEHT.
17. Humepuem - mexuonozuu I3mo -
1. *MHOXeCTBO crtocOO0B 1 METOJIOB IS nepeaaun napopmanuu mo cetu MHTtepHer
2. CBSI3B IIOJIB30BATE;
3. 0a3a JaHHBIX;
4. HAYTO U3 IEPEUNCIEHHOTO
18. T'unepmexcm - 3mo? Bvibepume 00un u3 sapuanmos omeema-
1. pa3znenenne TekcTa Ha OTACIBHBIC (PPArMEHTHI;
2. THPOPMAIMOHHBIN (parMeHT;
3. *CTpYKTYpHPOBAHHBIN TEKCT (TEKCT, rpaduKy, BUJCO U ayJAHO 3BYKH)
4, monTrOBpEMEHHOE XpaHEHHUE JTaHHBIX.
19. nekmponnas nouma npeonaznayena 01 nepedayi. . ..
1. WWW - ctpanui;
2. CHUCTEMHBIX IPOTPaMM;
3. *TekcToBBIX, ayarodailioB u rpadguueckux ¢aiios;
4. TOJBKO TEKCTOBBIX COOOIIIEHU.
20. _Kaxum oopazom ocyuwiecmensiemca nouck undopmauuu 6 nouckosblx mawiunax Humepnema.
Ommembme HegepHble.
-TIOMCK TI0 KJTFOYEBBIM CIIOBaM
- MOKMCK HH(POPMAIIMH 110 HAOOPY CIIOB WK (Ppa3- Ha ECTECTBEHHOM SI3bIKE
- C IPUMEHEHHUEM CHHTAKCHCa 3allPOCOB MTOMCKOBOM MaIlliHbI
- JIOTHYECKHE CBSI3KH
- *yanexcamu BBK
21. Umo ne omnocumcs K cpeocmeam oowenus 6 Hnmepneme
-- DJICKTPOHHAS TI0YTa
- IRS
- Meccenxepnl
-popymsi
-COIMAJIbHBIC CETH
- popymsi
IP —tenedonus
- *Rambler
22. Hazogume 00veKkmul agmomamuzayuy 0ud1uomeyHbvlX npoueccos
-ympaBiieHHe OUOIMOTEYHOH IeATENEHOCTHIO
-opMupoBanue OMOIMOTEYHOTO POHAA
-CO3/IaHKe CIIPABOYHOTO armapara
-uH(popMaMoHHO-6ubIMorpaduyeckoe 00CIy)KUBaHUE U CaMOOOCTY)KMBaHHUE
- *Bc€ BBIIIE TIEPEUYHCIICHHOE
23. IlIpuémul ona padomut ¢ mexcmosoii ungopmavuen e UT smo:
1. BeIZIeIeHE, BRIPABHUBAHKE, HACTPOIKA TEKCTA;
2. Habop, OJITOTOBKA, BBIJICIICHUE TEKCTA;




3. *Habop, peraktupoBanue, (opMaTHpoOBaHUE, COXPAHEHUE U IIeYaTh TEKCTa;

4. meyatb, BBIICTICHUE, PEIAKTUPOBAHHE TEKCTA.
24. Ilpuemul 012 pabomol ¢ yuciogoi unghopmavueii 6 UT:
1. 3amonHeHMe TabIMI, TPOrpaMMUPOBaHKE, 00paOOTKA 3aMPOCOB;
2. *BBIUUCIICHUS, 00pabOTKa, AMATPAMMBI, TAOIHUIILI, TPOTHO3HUPOBAHUE;
3. CBOJKM, KaJbKYJISAIINN, aHUMAIIHH, BHICON300paKCHUS;
4. runepTeKcT, COPTUPOBKA, 0a3bl TaHHBIX.

25. Ilepeuucnume gpynkuyuu ABUC
-00paboTka, XxpaHenue oubdarorpadudeckoit u paxrorpadudeckoit HHPopManuu, e€ moMucK
- TMOJIepIKKa KJTacCU(UKALUN U Te3aypOCOB
-MIOJArOTOBKA MaTepHAaJIOB JUIsl OMOIMOrpagUuecKrux n31aHui
-BBIBOJI JAHHBIX O 3aHATOCTH SK3EMILISIpa U3AaHHs, OCYIIECTBICHNE 3aKa3a JOKYMEHTOB HEMOCPEICTBEHHO
pu paboTe C IEKTPOHHBIM KaTaJIOroM, O 33JI0JDKEHHOCTH U3JIaHUS
- *BCE BBIIIE TIEPEUUCIICHHOE.
26. Cnaiiovt npezenmauuu, cozoannoii 6 npozpamme MS Office MS Power Point mozym _codepircamy:
OTMeTbTE HY)KHOE
-TeKCTOBbIE, IpauyecKue
--TaOJIMYHBIE CBEICHUS
- MYJIbTUMETUIHBIC CBEICHHS
- *BCe CBEICHUSI OJJHOBPEMEHHO
21. Hugphopmayuonnasn oezonacuocmo ¢ HT ymo:
1. monudukanms nabopmanuu;
2. *3amura JaHHBIX OT MPEIHAMEPEHHOTO JOCTYIIA;
3. COBOKYITHOCTb B3aMMOCBSI3aHHBIX JIaHHBIX;
4, Bce 9TO MEPEUYUCIICHO
28. Cnocoowvt 3augumul ungpopmayuu 6 UHGOPMAUUOHHBLX MEXHOL02UAX?
1. uaopMaImoHHBIE TPOTPAMMBEI;
2. *TexHU4YecKue, IporpaMMHBIE U 3aKOHOAaTEIbHbIE CPEACTBA
3. BHECHUCTEMHBIE POTPAMMBI;
4. HAYTO U3 NEPEUUCIICHHOTO.
29. Hazoeume ocnognbvie 3a0auu kopnopayuu IUBHET
- OpraHu3anus COTpyIHUYEeCTBa HAllMOHANBHBIX, (hefiepalIbHBIX U PerHOHANIbHBIX OnbnnoTex Poccuu B
o0yacTu MalIMHOYUTAEMON KaTaJlOTU3aluH
-Co3anue HallMOHAIbHBIX aBTOPUTETHBIX (DailioB
-CO3/IaHHE€ KOPIIOPATUBHBIX IEKTPOHHBIX PECYPCOB, B TOM YHCIIE CBOJHOTO Karanora 6ubnuotek Poccun
(CKBP), MAPC, CBoanblii karanor nepuoauku 6ubnuorex Poccun, CBOAHBIN KaTaJIOT AIEKTPOHHBIX
pecypcoB
-00y4eHre OMOITMOTEYHBIX KaIpOB COBPEMEHHBIM TEXHOJIOTUSM KaTaJIOTU3alMKi U UHPOPMAIIHOHHOTO
o0OcyKUBaHUS
-*BCce MePEYNCIIEHHOE BHIIIE
30. Ymo makoe BCC?
- *BUpTyanbHas cripaBoYHas CIIy>k0a
-*«Crnpocu 6ubnrorpadar»
- KOpIOpaTUBHAs CETh




Nuctpykuus: [lociedogamenvHocmsb U YClO8UA BbINOAHEHUA 3a0anus. Buumamenvno npouumatime
KadxCOblll 6ONPOC mecma, ommemvme my NOZUYUIO OMEemd, KOMopas COOMEEMCMmEyem CO0epHCAHUIO
U3VUEHHO20 Mamepuana.

Bui mooiceme 6ocnonvzosamscsi Memoouueckumu YKazaHusmMu K 8bINOJHEHUIO CAMOCHOAMENbHbIX U

npakmuyecKux pabom.

3. Makcumanvhoe spems sbinonnenus sadanus — 45 mumn.

Homep u kpaTkoe OueHnnBaemMble [loka3aTe/u OLleHKH pe3yJibTaTa (TpedoBaHMS K
co/lep KaHue 32 JaHUsA KOMIIeTEHI[HH BbITIOJTHEHHUIO 32JaHU5)

3amanue Ne 1. OK 1- OK 9, TIIK 4.1- TIK |Quenka  «5»  («omauuno»)  COOTBETCTBYET
TectupoBanue 4.3. CIENYIOIE  KAa4eCTBEHHOM  XapaKTepUCTHKE:

«H3JI0KEHO TTPABIIILHOE IIOHUMaHKE BOIIPOCa U JIaH
WCYCPIBIBAIONINI HAa HETO0 OTBET, COJCp)KaHHE
PACKpBITO TIOJHO, MPO(ECCHOHATBLHO, TPAMOTHOY.
BricTaBisieTcss  CTYICHTY, YCBOUBIIIEMY
B3aMMOCBSI3b OCHOBHBIX TTOHSTHI JUCIHATIIMHBI B HX
3HauUeHUU JuUId  npuodperaemMoil  mpodeccuu,
MPOSIBUBIIIEMY HHTE/UICKTYAIbHBIC W TBOPYECKHE
CIIOCOOHOCTH B  TIOHUMaHWHW, W3JIOKEHUH U
MCIIO0JIb30BAHU U y4eOHO-TIPOrPaMMHOTO
MaTepuaiga;  OOHapyKHBIIEMY  BCECTOPOHHEE
CUCTEeMAaTUYeCKOe 3HaHHe Y4eOHO-IIPOrpaMMHOTO
Marepuanga, YeTKO U CcaMoCTosITeNnbHO  (0e3
HABOJSIIUX BOIPOCOB) OTBEYAIOIIEMY Ha BOMPOCHI
TecTa.

Ouenka «d» («xopouio») COOTBETCTBYET
clenyromeld  KadyeCTBEHHOM  XapaKTepHUCTHUKE:

«H3JI0KEHO MPABUIIBHOE IOHMMAaHKUE BOIIPOCa, 1aHO
TOCTaTOYHO MOAPOOHOE OINHCaHWE IpeaMeTra
OTBETA, IPUBE/ICHBI U PACKPBITHI B TE3UCHOU (popme
OCHOBHBIE TMOHSTHS, OTHOCSIIUECS K MpeIMeTy

OTBCTA, OIINOOYHBIX IOJIOKCHUH HET».
BricTaBnsercs CTYACHTY, O6H8.py>KI/IBH_IeMy ITIOJIHOC
3HAaHHC y‘le6HO'Hp0FpaMMHOI‘O Marcepuaiia,

I'PaMOTHO U IO CYIIECTBY OTBCYAIOIICMY Ha BOIIPOC
TCCTa n HE JAOITYCKAroImeMy IIpu 9TOM

CYILICCTBCHHBIX HeTOqHOCTeﬁ; IMNOoKa3aBImieMy
CHCTEMaTUYECKUI XapakKTep 3HAHUM 10
JAUCITUITIIMHE n CHOCO6HOMy K ux

CaMOCTOSATEIbHOMY MOTIOJTHEHUIO 1 OOHOBIICHHIO B
XoJe JanpHeimel ydeObl M HpodecCHOHATbHOM
NIESTEIBHOCTH.

Ouyenka «3» («yooenemeopumenvro»)
BBICTABJISIETCS CTYJICHTY, OOHApYKUBLIEMY 3HaHHE
OCHOBHOTO y4eOHO-IIPOrpaMMHOT0 Marepuana B
o0Bbeme, He0OX0IMMOM /ISl AajbHEHIIed yueObl U
npezcTosieil paboThl 1Mo

npodeccuu, CIpaBIAIOMIEMYCSI C BBIIOJIHEHHEM




3aIaHuM,

BBITIOJTHCHHUHN

Ouenka «2»

BBICTABJISICTCA

y4eOHO-IIPOrPaMMHOIO
JIOITYCTHUBIIIEMY
BBITIOJITHCHHU U

3a7laHui; JIaBILIEMY

MPEAYCMOTPEHHBIX
TONYCTUBILIEMY HETOYHOCTH B OTBETE WU IMPHU
TECTOBOTO
0071a/1al0IUMH HEOOXOJMMBIMU 3HAHUSMU JIJIST UX
YCTpaHEHHUsI 101 PyKOBOJICTBOM IIpPEIOAaBaTesl.
(«neyooenemeopumenvnoy)
CTYIEHTY,
CYILIECTBEHHBIC MPOOEINIbI B 3HAHUSIX OCHOBHOTO

NPUHIMAITHATIBHBIE
IIPEyCMOTPEHHBIX

IIPOrPaMMOM;

3aJlaHus , HO

0OHapyKUBILIEMY

Marepuana,
OIINOKA B
IIPOrpaMMOM

OTBET,  KOTOPBIA  HE

COOTBCTCTBYCT BOIIPOCY TCCTOBOI'O 3aJIaHUA.

Baganue Ne 1 - 60 mun.

KosnuecTBo BapuaHTOB (MIAKETOB) 3aJaHUH JUIsI 9K3aMEeHYIOIITNXCS:

Saganue 1.

OLIEHKH.

O3HakOMBTECh C O0OpPYJIOBAHHMEM I KaXJIOTO
JTUTEpaTypoil, HEOOXOAMMOU Il OIICHWBAHMS;, CO3JalTe J00pOKETaTeIhbHYI0O OOCTaHOBKY, HO HE
BMEIIIUBANTECH B XOJI BBIIIOJIHEHUS 3aIaHNS.

TpeOoBaHus OXpaHbI TPY/Aa: HHCTPYKTAXK MO0 TEXHUKe 0€30MaCHOCTH
O0opynoBaHue: CTOJ, CTYJI.
JluTeparypa 115 SK3aMEHYIOIIUXCA: HE PEyCMOTPEHA.
JlonosHUTEBHAS INTEPATypa U1 9K3aMEHATOpa: HOPMaTUBHASL.
PexoMeHAalUM 110 MIPOBEICHUIO OLCHKH:
O3HaKOMBTECH € 33JaHUSAMM JUIS SK3aMEHYIOINUXCS, OLIEHUBAEMBbIMA KOMIIETEHIIUSAMU U IOKA3aTeIsIMU

3aIaHUsA; BOCIOJIB3YHTECh TOMOJHUTEIBHOU

Koutpoanb npuodpeTeHusi NPaKTHYECKOr0 ONbITA

TpeboBanus K Koabl 1 HaumeHoBanue |Buabl u 00béM padoT Ha |JlokyMeHT,
MPAKTHYECKOMY (opmupyembix yueOHOH 1 MOATBEP KA M
ONBITY M KOJbI npogeccunoHANbHBIX, NMPOM3BOJICTBEHHONH  [Ka4eCTBO BBINOJIHEHUSA
(popmupyempIx 00N X KOMIIETEHIMI, | MPpaKTHKe, TPeOoBaHusl [padot
npogeccunoHATbHBIX yMeHuit K MX BBIIOJTHEHUIO H
KOMIIeTeHI Uil YCJIOBHS BbINOJTHEHUS
1 2 3 4
Nmers  mpaktudeckuii [OK 1. [Tonumars |- UCTI0JIb30BaTh |[O0yJatoUMMHUCS
ONBIT  HCIOJIL30BAaHUSA |CYILIHOCTh U [KOMITBIOTEPHOE [PEA0CTABIISIFOTCS
MHMOPMAITMOHHBIX U [COIMAIBHYIO 3HAYMMOCTE [000pyI0BaHHE U [THEBHUKA  Y4eOHOUH W
KOMMYHUKAIMOHHBIX CBOCH (CTaHIapTHOE [TPOU3BOICTBEHHOM
TEXHOJIOTU I Ha [Oymymei npodeccuu, [IPOrpaMMHOE [PaKTHK, aTTECTALIMOHHBIN
[Pa3IMYHBIX oTamnax [[IposABJIATH K Heii [oOecrieueHue IPHA |TUCT O MPOXOXKIACHUU
MpohecCHOHATBEHOM YCTOMYMBBIN HHTEPEC. O(OPMIICHMH  KHKKHO- |[TPaKTHKH,
eI TeILHOCTH. OK 2. OpranuzoBbiBarth |[WITOCTPATUBHBIX [MPOU3BOJICTBEHHAs
COOCTBEHHYIO BbICTABOK; XapaKTCPUCTHKA,
e TEIbHOCTD, PazpaboTke JW3alHa [TMYHBIA OTYET CTYICHTA




BEIOMpATh  THUIIOBBIE 3aroJIOBKOB  BBICTABOK; |0 MIPOXOK ICHUH
METOJIbl WU CHOCOOBI [IpH BBITIOJTHEHUH [[IPAKTUKH.
BBITIOJTHCHUS WH(MOPMAITMOHHBIX KOHCIIEKThI; CO3JaHHBIE
Mpo(heCcCHOHATEHBIX 3arpoCOB MOJIL30BATEINCH; [BO BpeMsi  OCBOCHUS
3agad, OLEHMBaTh UX [-pab0Ta MO CO3JaHHUIO [y4eOHOTO Kypca W
A (HEKTUBHOCTH U PICKTPOHHBIX KOMILICKC CO3JIaHHBIX
KAdeCTBO. OrOIHOTpadUIECKUX [PE3CHTALMI 0 TeMam
OK 3. Tlpunmmars Banucen B (opmare [mpeamera, CO3AaHHbLIE B
pEIeHMs B RUSMARCS$ X0J1€ [PAKTHKH
CTaHAAPTHBIX H | pacChblIKa CJIy)I<e6HI>IX DJICKTPOHHBIC JOKYMEHTBI
HECTaHTapTHBIX DJIEKTPOHHBIX ITHACEM (adpumm,
CUTYallUsIX U HECTH 3a N0JIb30BATEIIAM U |OyKIIETHI),
HUX OTBETCTBEHHOCTb. YYPEIAUTEIO TEXHOJIOTHYECKHE KapThI
OK 5. Hcnomb3osare | OMOIHOTEKY; 1o IpaBUIaM
MH(pOPMAITMOHHO- ~[IPUHATD Y4acTUC B 3anoJIHEHUS ToJien
KOMMYHHKAIHOHHBIC pa3paboTKe MPE3CHTALNH peKTPOHHOTO  (hopmara
TeXHOJIOTUN B K [PEICTABIICHHS
npodeccHoHaTbHOM TeMaTHUYeCKON Oecene Guomorpadaeckoii
NEATETLHOCTH. 10 TUIAHY NIPOXOXKIACHUA  Bampcn  HAa  JIOKYMEHT
OK 8. CamocTosiTesbHo  [IPOU3BOJICTBEHHOH RUSMARC
OITPENETATD 3aqauyn [TPAKTHKH,
npodeccuonanproro  n FCaMOCTOATEIBHO
IMTUYHOCTHOTO pa3BuThs, [OCYMECCTBIATL
3AHUMATHCS CKaHHPOBaHHE "
CaMo06pasoBaHmeM, pacrneydaTKy 3JIeKTPOHHBIX
OCO3HAHHO TUIaHHpOBaTh HOKYMCHTOB.
MOBBILICHIE -CaMOoCTOsTENBHO
KBAIUKALHL. WU3y4UTh  BO3MOXKHOCTH
OK 9. mpoekra  Google-search
OpHEHTUPOBATHLCS B 110 HOUCKY
YCITOBHSX YacToi cMeHpl  [NOTHOTEKCTOBBIX
texHosoruii B HOKYMCEHTOB A
1poQeCCHOHATBHOM OCYHICCTBIICHUA Ha
eSTCTbHOCTH. MPaKTHKE PEKOMEHIAIINU
NTAHHOTO 3JICKTPOHHOTO
TOKyMEHTa
M0JIb30BATEIIO.
clienarhb CIIHCOK
HOJTHOTEKCTOBBIX
JIEKTPOHHBIX
oubmorex (Ob) s
PEKOMEHIaliu
MOJIb30BATENSIM B LIEJSX
NIPUBJICUCHUS K YTCHUIO
XYA0XKECTBEHHON
ITUTEPATYPHI
Nmers  mpaktuueckuit (OK 4. OcymectBiaTh |- opraHu3oBaTh paboty |[OOydaromumucs
ONBIT  WCIOJB30BaHUS [TOMCK, aHAJIHM3 U OLIEHKY [0 MOWCKY HH(POPMAIMK  [IPEAOCTABIISIOTCS
ceTn Wuteprer  u pHpOpMAIHH, 1o TEMATHYCCKUM [TEXHOJIOTUYECKUE KAPTHI




CBOJIHBIX AJIEKTPOHHBIX
KaTaJIOTOB ISl TTOMCKA
H(pOPMAIHH.

He00X0 AUMOM JUIs

[MOCTAHOBKH U PEIICHUS
Mpo(heCcCHOHATEHBIX

3a/1ay,

Mpo(heCcCHOHALHOTO

u

JIMYHOCTHOT'O pa3BUTHUA.

OK 6.

Paborars

B

KOJUIEKTUBE, Y3PPEKTUBHO

00I1aTeECs C

KOJIJICTaMH,

[PYKOBOJICTBOM,
MOTPEOUTEIISIMU.

OK 7. bparp Ha cebs

OTBETCTBEHHOCTD
paboty

KOMaH/Ibl

(IO JUMHEHHBIX),

3a
YJICHOB

3a

pe3yJbTaT BBITOJTHEHHUS

3aJaHU.

3ampocaM I0JIb30BATENIEH,
UCIIOJIB3Ys.  OTpacieBble
UH(POPMAIMOHHBIE
pecypcsl WHrepHera,
DK HAI[MOHAJILHEIX,
00111eT0CTYITHBIX
OoubroTek crpansl , K
OMOJIMOTEKH, rIe
IPOXOTUT
IPOM3BOICTBEHHAS
MPaKTHKA,

- c/ienarhb
HCTIOJTE3yEMBIX
OubIMorpaduuecKux
bJI ¥ MNOJTHOTEKCTOBBIX
bJl caiftoB OubIMOTEK
CTpaHBI.

aHaJIu3

rporecca
uHpOpMaIU
CO3/1aBaeMble
PIIEKTPOHHBIE JOKYMEHTHI,
10 ITBEPK AAOLIHE
[IPOXO0K/ICHUE
[MPOU3BOICTBEHHOM
[PAKTUKH, CO3/IaHHbIE
PIIEKTPOHHbBIE
[pEe3eHTaLNH;
pazpaboTaHHas
MoucKa
oubnuorpaduueckon
MH(popManuu B
cxema-
MOCJIeI0BaTEIbHOCTD
TEMaTU4YECKOIro MOUCKa B
WH()OPMAITMOHHBIX
pecypcax MuTepHera

IIOoKuCKa

B OK;

cxXeMa

OK,
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